	HOW TO USE THIS TEMPLATE
Replace all text in [brackets] with your own information. Delete any section that does not apply. If you have no civilian work history, delete the Professional Experience section and rename Military Experience to simply “Experience.” Delete this box before submitting.



[FULL NAME]
[Branch] Veteran  |  [City, State]  |  [Phone]  |  [Email]  |  [LinkedIn URL]

PROFESSIONAL SUMMARY
Dedicated military leader with [X] years of active duty [Branch] service transitioning to [target industry/role]. Proven track record in operational leadership, strategic planning, and mission-critical execution. Adept at leading high-performance teams under pressure, managing complex budgets, and driving process improvements. [Security clearance level] clearance holder. Seeking to leverage military expertise to deliver results in [target field].
CORE COMPETENCIES
	Team Leadership & Development
	Budget & Resource Management
	Strategic Planning & Execution

	[Competency 4]
	[Competency 5]
	[Competency 6]


MILITARY EXPERIENCE
  List most recent assignment first. Translate military titles to civilian equivalents where helpful — e.g., "Flight Commander (Operations Manager)."
[Rank] — [Military Title / Civilian Equivalent]	Mon 20XX – Mon 20XX
[Branch] — [Unit Name]  |  [Base, State]
1. Led and mentored [#] personnel across [function], achieving [X]% [key metric] over [timeframe].
1. Managed a $[X]M annual budget; identified [X]% cost savings through [initiative or process improvement].
1. Directed [operation/project/program], coordinating with [partners/stakeholders] to accomplish [strategic objective].
1. Developed and implemented [training/process/policy] that improved [metric] by [X]%, impacting [#] personnel.
1. Recognized with [Award Name] for [specific achievement]. [Optional: context that shows scale or significance.]
[Rank] — [Military Title / Civilian Equivalent]	Mon 20XX – Mon 20XX
[Branch] — [Unit Name]  |  [Base, State]
1. Supervised [#] personnel and managed daily operations for [function/mission area], ensuring [outcome] over [X] months.
1. Spearheaded [project/initiative], resulting in [quantifiable improvement, e.g., 25% reduction in processing time].
1. Collaborated with senior leadership to develop [strategy/policy/SOP], adopted across [command/base/wing].
1. Selected as [distinguished role, e.g., Honor Graduate, Inspector General Team Member] among [eligible pool] peers.
[Rank] — [Military Title / Civilian Equivalent]	Mon 20XX – Mon 20XX
[Branch] — [Unit Name]  |  [Base, State]
1. Executed [mission/technical function] in support of [operational context]; maintained [X]% accountability of [assets].
1. Cross-trained [#] personnel on [system/process], increasing team depth and flexibility by [X]%.
1. Authored [SOP/training package/policy memo] adopted unit-wide, reducing [errors/time/cost] by [X]%.


PROFESSIONAL EXPERIENCE
Include civilian jobs, internships, contracting roles, or part-time work. If no civilian experience applies, delete this entire section.
[Job Title]	Mon 20XX – Present
[Company / Organization Name]  |  [City, State]
1. [Key accomplishment or responsibility. Lead with an action verb. Quantify impact — e.g., team size, budget managed, % improvement, revenue generated, time saved.]
1. [Second accomplishment. Focus on outcomes, not just duties.]
1. [Third accomplishment. Highlight cross-functional work, leadership, or special recognition if applicable.]
[Job Title]	Mon 20XX – Mon 20XX
[Company / Organization Name]  |  [City, State]
1. [Key accomplishment or responsibility. Quantify where possible.]
1. [Second accomplishment.]
1. [Third accomplishment.]
EDUCATION & TRAINING
[Degree Type] — [Major / Field of Study]	Month Year
[University / College Name]  |  [City, State]
[PME Course — e.g., Squadron Officer School / Air Command and Staff College]	Year
[Institution Name, Location]
[Additional Certification / Course / License]	Year
[Issuing Organization]
SKILLS & CLEARANCES
	Clearance:
	[e.g., Secret (Active) / Top Secret / TS-SCI / None — delete if not applicable]

	Leadership:
	Team Building   •   Performance Management   •   Budget Oversight   •   OPR/EPR Writing   •   Training & Development

	Technical:
	Microsoft Office Suite   •   SharePoint   •   [Mission System]   •   [ERP / Software]   •   [Other tool]

	Language:
	English (Native)   •   [Other language and proficiency level, or delete this row]


AWARDS & DECORATIONS
[Medal / Award Name]   •   [Medal / Award Name]   •   [Medal / Award Name]   •   [Add or remove as applicable]

References available upon request  •  Veterans Preference Eligible (DD-214)
